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JOB DESCRIPTION
Maintenance Assistant (BPA)
Full time (36 hours per week)


Accountable to:

Deputy Buildings Manager (BPA)
Liaison with:
BPA Buildings Manager & other staff within the Property Services Team

Overall, Job Purpose:

Based at Snape Maltings, the role is to provide general maintenance assistance and painting and decorating to all Britten Pears Arts (BPA) buildings, including trading at Snape and properties in Aldeburgh.
Specific Responsibilities:

Maintenance

· Painting and decorating

· Some basic maintenance, including simple carpentry, and plumbing work.

· Cleaning out gullies and gutters

· Assisting with event set-ups

· Regular checks and testing of various equipment as required.

· Groundwork – Repairs to paving, potholes, fence repairs etc.

Other
· Willingness to be trained in Forklift & Cherry Picker use.

· Online training courses. eg. Manual Handling, Working at Heights, Ladders, Health & Safety at Work, Risk Assessments, COSHH, Legionella

The job holder may also, from time to time, be asked to undertake other tasks and responsibilities which are not listed in this job description, but which are commensurate with the post.

This position is full time.
PERSON SPECIFICATION – Maintenance Assistant (BPA)
	CRITERION
	ESSENTIAL
	DESIRABLE

	Experience


	· Painting and Decorating
	

	Skills/Knowledge


	
	· Basic plumbing

· Basic Carpentry

· Customer service skills

	Ability/aptitude


	· Pride in presenting our buildings well.
· Quality workmanship

· A keen eye for detail

· Able to communicate well with other people – polite, helpful and pleasant manner.

· Able to work well as part of a small team – flexible and willing to help others.


	

	Special Requirements


	· Full driving licence
· Willingness to cover weekend holidays
	· Forklift licence
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