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Application for Freelance Role with Snape Maltings
	Vacancy:  Music Workshop Assistant 
	Term:  Freelance – self-employed
         


	Application information:
Although this is a freelance role and you will not be employed, because it involves working with children and young people we will carry out safeguarding checks which include contacting your current or previous employers in accordance with our Safeguarding Policy which can be found in full on our website.

Please complete every section of this form and return it, along with your CV to Callum Given, Head of Community, either by e-mail to cgiven@brittenpearsarts.org or by post to Snape Maltings, Snape Maltings Concert Hall, Snape, Suffolk, IP17 1SP.  



	1.  Personal Details

	Surname:                                                            Forenames:
Address:

Postcode:

E-mail:

Tel No (day):                                                        Tel No (evening):




	2. Personal Statement – please tell us how you meet the selection criteria and why you are applying for this role. (please use as much space as you need)

	

	3. Employment History - please start with the most recent first (up to the last 10 years). There must be no gaps in the employment history. If there are gaps, please explain fully. Due to the nature of this role, we will be contacting those listed below. 

	Dates from – to


	Employer


	Job Title


	Reason for leaving




	4. Education, Professional/technical qualifications – please use this space to give us more information about any relevant qualifications that you have or are currently working towards.

	


	5. Rehabilitation of Offenders Act (1974) - Suitable applicants will not be refused posts because of offences which are not relevant to, and do not place them at or make them a risk in, the role for which they are applying.  However, if you do not disclose unspent convictions it could result in dismissal from any subsequent appointment.

	Do you have any unspent criminal convictions?  YES / NO
If you have answered “Yes” you can either give more details in the space below or on a separate sheet of paper which must be attached to this form



	6. Location 

	Please tell us where would be based for this role:
IPSWICH / LOWESTOFT /SNAPE OR ALDEBURGH/ANY LOCATION
To carry out this role you must be able to travel easily to either location.




	7. Eligibility to work in the UK (Asylum and Immigration Act 1996)

	We are unable to consider you if you are not currently eligible to work in the UK. If successful you will be asked to provide original documentation eg: passport, work permit, birth certificate.



	8. Other Information

	Please tell us how you heard about this role:

Please tell us if there are any “reasonable adjustments” that we can make to help you with your application or with the recruitment process:

Please let us know if there are any dates when you would not be able to attend an interview:

Safeguarding:

As this role involves working with children, we need to ask several additional questions to enable us to check the full history of the candidates.

i. Have you ever been known by another name? If so, please provide details:

ii. Please include your NI number:

iii. Please disclose any relationship with Snape Maltings or anyone employed by Snape Maltings in any capacity:



	9. References – please provide contact details for two referees, at least one should be your current or most recent employer.  Personal referees must not be related to you.   Any offer of engagement will be subject to references which will be requested before an offer is made.

	1.  Name & address

E-mail:

Relationship to you:
	2.  Name & address

E-mail:

Relationship to you:




	10. Declaration

	To the best of my knowledge the information provided by me on this form is correct.  I understand that giving false information or omitting relevant details could disqualify my application.
Signed; ________________________________________   Date:________________________________
If you are completing this form electronically please type your name above to indicate that you have read this declaration.



PAGE  
Page | 4 


[image: image1.jpg]